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[aHHag nHPopMaLMOHHaa 6poLLtopa NOArOTOBEHa

npwv nogoepxke Odpuca nporpamm OBCE B AcTaHe

v NpegcTtaButensctea PoHaa Ppuagpmrxa Séepra (FES)

B KasaxcTtaHe. CogepxaHne a1on nyoénmnkaumm He oTpaxaeTt
B39 4bl v noantuky Oduca Mporpamm OBCE

B AcTaHe u lNpenctaeutensctea PoHpa Ppugpmxa

B6epra (FES) B KasaxctaHe 1 He noapasyMeBaeT nx Of06PEHNS.






Y10 HY)XXHO caenaTb

B NepBylo oyepenb
NPV NOCTYNNEeHUU

B aAMUHUCTPATUBHbIN
opraH oépalleHus

rpaxgaHuHa?

0643aTesIbHO npoBepkTe yCTaHOBUTE
3aperucTpupyinte MOMHOTY AaHHbIX CYTb NPOCHEDI
o6palleHne — O 3ageutene n eakT nnm Tpeéo_Bava
HE3aBUCHMO Onnatbl MOLWNHBI 3asBUTENS;

OT COfEePXaHus ZE’CJEMG%CT:(")"OTpeH”e’

M GOPMbI — B AeHb yCTaHOBEHO

NOCTYMNNeHns 38KOHOM:

(ct. 64 ATIIK); (cT. 63 ANNK)

Ecnn B o6palleHnmn He xBaTaeT KakMXx-mé0O OaHHbIX

NN OOKYMEHTOB, BEPHUTE Ero 3asBUTENIO AN1F YCTPaHEH NS
HegoCTaTKOB. 1PN 3TOM HYXXHO YCTAHOBUTb A1 STOrO Pa3yMHbIi
CPOK, YTOYHUTb, YTO UMEHHO M KaK HEOOXOAMMO UCMPAaBUTb,

a Takke O6bACHUTb, YEM UpPEBATO 6e30enCTBUE.

He anoynotpe6énainte dopMasbHbIMU TPEGOBAHUSAMN
npv Bo3Bpate oépatleHus (cT. 14 AMMNK).

onpenenuTe By 06paLLeHns: 3asBneHune/sanpoc/npegnoxexHme/

oTkNnK/coobueHne/ xanoba. OnpeneneHms cCMoTpuTe
B Mililsu

NpPOBepbLTE, OTHOCUTCS JIM BOMPOC 3a9BUTENS K KOMMETEHLMUM
a0MUHUCTPATUMBHOIO opraHa (CoMHUTENbHbIE Cyyan oécyauTe
C HEeMocCpeaCTBEHHbIM PYKOBOLUTENEM);



Ecnu pelleHre Bonpoca 3asBUTENS HE BXOOMUT B BaLly
KOMMETEHLMIO, NepeHanpabsTe 06paLLeHNe YNOTHOMOYEHHOMY
OpraHy Unu LYy B TEUEHWUN TPEX Paboumnx QHEel 1 yBeLoMUTe
06 aToM 3ageuTens (cT. 65 AMMK).

% YCTaHOBUTE, HET JIN OCHOBaHNA OJ14 OTBO,D,&/CGMOOTBO,D,G — eCJI1 eCTb,
Cpasy COOéLLI,MTe HenocpegCTtBeHHOM KOBOOUTENKO UITA
B BbILIJeCTOFILLI,l/IVI opraH 1 3asapute GFOW

% YCTaHOBUTE, HET JIM OCHOBaHWA OJ14 npeKpaleHns
AOMUHUCTPATUBHOMN npouenypbl — OCHOBaHUA CMOTPUTE
B .70 68 ATTK: @

% Ha4YHUTE N3y4aTb oépau_l,eHme OJ14 MPUHATUSA PeLlleHns.




Yto Takoe
aAMUHUCTPATUBHOE
neno?

OT10 MaTepwansl (IOKyMeHTbI), GOPMUPYyEMbe 8AMUHUCTPATUBHBIM
OpraHoOM BO BpeMs padoThl ¢ oépalleHneM. B agMUHUCTPATUBHOM
nene GUKCUPYIOTCS XOL U pesynbTaTbl a4MUHUCTPATUBHOWM

npoLuenypsl.

AOMUHUCTPATMBHOE Aeno GopMUPYyeETCa Ha 6YMaXHOM HOCUTENe
(nanka-ckopoclumbaTenbs/PerncTp-HaKoMUTESNb) U B SNEKTPOHHOM
dopmMe. OHO COCTOUT M3 OBNOXKHM, OPOLLIIOPOBKM, IOKYMEHTOB,
HyMepaLun TIMCTOB, BHYTPEHHEN OMUCH.

[ng kaxporo gena cnegyet 3aBOAUTb OTASSbHYIO Manky — Kak
du3nyecku, Tak 1 Ha KoMnbtoTepe. cnonbdynte ons HUX
eOMHOOG6PAa3HYIO HyMEepPaLMIO UM 0603Ha4YEeHWe.



IAnga yero Hy>XHO
aAMUHUCTpPATUBHOE
neno?

—> ynopsfouMBaeT OKYMEHTbI, KOTOPble POPMUPYIOTCS B XOae
PaboTbl C O6pPaLLEHNEM;

—> NPefoTBPALLaeT NOTePIO NOCTYNAIOLMX MATEPUANOB;

—> o6ecrneynBaeT 6bICTPbIN MOUCK AOKYMEHTOB MO KOHKPETHOMY
Oeny B Criydyae HeoOXxogMMOCTH;

—> CINYXWT UCTOYHMKOM [OKa3aTENbCTBEHHOM 6a3bl B PaMKax KOHKPETHOM
aAMUHUCTPATMBHOM NpoLeypbl;

—> WMeeT 3HauYeHne 41 NPAaBUIIbHOrO PACCMOTPEHUS U Pa3PELLEHUS
npo6éaemsl;

% noBbILLaEeT OnepaTMBHOCTb paéoTbI C MaTepuanamu;

% nepenaeTcyd eblleCTodAlEeMYy OpraHy unin e Cyq B Ciiydae o6xanopaHus
NMPOUHATOIO pPeLlleHns.

HononnutensHo cmotpute [N v MNpaenna
[AOKYMEHTUPOBAHMS, YTBEPXASHHbIE MPUKA3OM MUHWUCTPA KYSbTYPb!
n cnoprta ot 25 aBrycrta 2023 roga (N2 236).



Kak ponro
aAMUHUCTPATUBHbIN
opraH MoXxeTt
paccMmaTpuBaTtb
oépalueHune
rpaXgaHuHa?

OTO 3aBUCHUT OT BMAA O6PALLEHUS, OQHAKO OBLLNIA CPOK

cocTaBnseT 15 pabdounx Hen CO OHS ero NOCTYMNEeHNS
n perncTpauum

Cpok gnst paCCMOTPEHUS ONPEnENnIeTCs TOYHOM KaneHaapHOM
[aTOM, a TakXe NePUOLOM BPEMEHU, KOTOPbIN MCUMCASETCS rogamu,
MecsauaMm unmn paéoummm gHaMn. K HepadoumM OHIM OTHOCATCS
BbIXOLOHbIE (Cy660Ta 1 BOCKpECeHbe) 1 Hepaboune NpasaHUUHbIe
oHun. NocnegHue yctaHoBNeHbl 3aKOHOM «O Npa3sfgHMKax

B Pecny6nuke KazaxcTaH».




Mpumepsbl pacyeTta cpokoB

Cpok ncuncnsercs rogamm.

Ecnn co6bitne nponsowno 25 aHeaps 2023 roga, 3HauuT,
CpOK oTcumnTbiBaeTCS C 25 gHpaps 2023 roga, oeHb
OKOHYaHusa — 24 gHeaps 2024 roga.

CpOK ncyucnsaetrcsa MmecsLamu.

Ecnn co6bitne nponsowno 25 gekadps 2023 rofa, 3HaUMT,
CpOK oTcumnTbiBaeTCs C 25 nekabps 2023 roga, OeHb
OKOHYaHMa — 24 aHBaps 2024 rofa.

CpOK ncecyuncrsisaercs paéquMM AHAMN.

Ecnn cobbitne npownsoLwno 25 aHeaps 2024 roga, 3HaUuT,
CpPOK oTcunthiBaeTcs ¢ 25 gHpaps 2024 rofa, OeHb
OKOHYaHus — 14 pebpans 2024 roga (Mo npoLecTsum

15 padounx gHei). 27, 28 aHeaps, 3, 4, 10, 11 bespans
2024 roga 6binn HepaboUMMK OHAMM.

Am——————————\

Ecnm o6palieHne noctynmnno Yepes «eOtinish», nata n Bpems ero
nogayn onpenensoTcs yBeooMNeHneM O NOCTYNNEHNN JOKYMEHTOB
B OH/1aH-CEepPBUC.



[loueMy BaXXHO
N3yunTb PpakTuyeckue
O6CTOATENBCTBA
aAMUHUCTPATUBHOIO
nena?

BcecTopoHHeg, nonHoe 1 06bekTUBHOE nCCcneqoBaHne —
BaXHenLee ycrnosme Ans NPUHATUS 3aKOHHOTO N O6OCHOBAHHOTO
peLleHns.

Ha aToM aTane HyxHO BbigBuTb BCE topuanyeckm aHaunmblie GakTol
1 0OKa3aTenbCTBa. IMEHHO OHM ASrYT B OCHOBY GYAYLLErO pPeLleHus.
HenonHoe nccneposaHne GakTMyeckmx 06CTOITENbCTB MOXET
NPUBECTU K MPUIHAHUIO MPUHATOrO PELLEHNS HE3aKOHHbIM.

OCHOBHble HopMaTMBHbIE TpeboBaHs cMoTPUTE B [SRPANILILE

ViccnepoBaHune pakTuyeckmnx 06CTOSTENbCTB Aena —
3TO 0653aHHOCTb FOCCIYXaLLETO.



Kak uccnepobatb
daKkTMyeckumne
O6CTOSATENbCTBA
nena?

foccnyxalliuin CaMOCTOSTENBHO ONPERENSET MyOUHY 1 MPaHuLb
nccnegopaHns, JOMKeH UCMob3oBaTh BCE pa3peLlleHHble 3aKOHOM
Crnocobbl M BHYTPEHHE YOe[unTbCS, YTO NPednpuHA BCe BO3MOXHbIE
N HYXHble O0enCTBUS.

Mpy¥ HEOBXOAMMOCTU MOXHO 3aMPOCKTb MOMOLLb Y APYMMX TOCOPraHOB
— OHU 0643aHbl OKa3blBaTb COOENCTBUE
(n. 8 4.1ct. 20 ANMK).

|-|pl/l OTOM BeOOMCTBO-UCNOJIHUTESb, KOTOPOE roTOBUT OTBET
Ha oépau.l,eHme, He CB4A3aHO apryMeHTaMm npoydnx aaMMHUCTRATUBHbIX
OpraHoB.

Ecnv nonyuntb MHGOPMAaLMIO HEBO3MOXHO,
CKaxuTe 06 3TOM HenoCcpPeaCTBEHHOMY PYKOBOAUTEN!O.
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B xone uccnegopaHus ¢pakTMYeCKUX
06CTOATENbLCTB CyXaleMy peKoMeHayeTCs:

MOSIHOCTbIO YCTAaHOBUTL topuandeckme n paktmyeckmne
06CTOSTENbCTBA, HEOBXOANMbIE AN U3OAHWNS aOMUHUCTPATUBHOIO
aKTa UM CoBepLLEHUS O0eNCTBUS;

He TpaTUTb PEeCyPChl Ha GakTbl, KOTOPbIE HE MMEIOT OTHOLLEHUS
K BO3HWKLUEMY BOMPOCY, ABASIOTCS U3NTULLHUMU UIN PaHEe yxXe
6bINn YCTaHOBNEHDI;

MCMONb30BaTh BCE BO3MOXHbIE 1 [IOMYCTUMbIE C TOUKM 3pEHMS
3aKOHa CpefCcTBa A5 cé6opa HEOOXOAUMBIX JaHHbIX (B TOM yncre,
W BbIFOAHbIX 015 3a9BUTENS);

COOENCTBOBATb MPaXaaHHY B UCTPEe6OBaHUN HYXHbIX JOKYMEHTOB,
LaHHbIX, MHbOPMaLMMY;

NpvBeKaTb 3KCNEPTOB, €CN aOMUHUCTPATUBHbINA OpraH
He o6nagaeT TpedyeMbiMn CneLnanbHbIMM 3HAHWUSAMU;

co30aBaTb YCNOBUA A9 NPeaoCTaBIeHNs rpaXxaaHUHOM
[lOKa3aTesIbCTB, AaHHbIX, MHOPMaLMUY;

HE MCMOJb30BaThb LOKA3aTENbCTBA, MONYyYEHHbIE HE3aKOHHbLIM MyTEM
(C HapYLUEHNSIMM KOHCTUTYLIMOHHBIX MPaB rpaxaaH);

yuUnTbIBaTb GaKTbl M OOCTOSTENLCTBA, KOTOPbIE 6binv YMyLLIEHbI
3asBUTENEM, OfHAKO MMEIOT BaXHOE 3HaYEHWE O19 NMPUHATUS
peLLeHNs No aeny;

6paTb Ha cebst 6peMs OOoKa3bIBaHMS NPW NPUHATUN
OBPEMEHSIOLLENO aAMUHUCTPATUBHOMO akTa UM MHOMO
OrpaHuyeHuns Npas rpaxmnaHnHa;

npaenJibHO OOKYMEHTUPOBAaThb NMNOJIy4YeHHbIe
CI)aKTbI N 0OKa3aTesbCTBa,

OEMOHCTPUPOOBATb 3adBUTESTKO TOTOBHOCTbL y4aCTBOBaTb
B PeLleHnM BO3HUKLLEN Y HEro I'IpOéJ'IeMbI;

nomoratb GOPMUPOBAHNIO CEPBUCHOIO N LOBEPUTENBHOIO
OTHOLEHMUS rpaxgaH K aaMUHUCTPATUBHOMY OpraHy.



Kakum o6pa3om cnepyert
peLwaTb BONPOC 3asaputens?

YTO6bI peLmnTb BONPOC rPaxaaHnHa,
HY>XHO HainTn HIMA ¢ HopMaMmy,
NOOXOAAWMMU ANF BOZHUKLLEN
XM3HEHHOW cuTyaumn. B 6onblunHCcTBE
CIy4YaeB 3TO HE CNOXHO, TaK Kak
aMWHUCTPATUBHbIV OpPraH B CBOEN
NpaKkTMKe PerynspHoO paccMaTpmBaeT
OLHM 1 Te Xe BOMPOCHI.

Ecnv npu nouncke HIMA Bce-Takn BO3HUKIIN CTOXHOCTMU...

BHMMATENbHO U3y4nTe TEKCT O6PALLEHUS N HANONUTE B HEM
CnoBa-MapKepbl — OHWM MOMOTYT OnpeaenuTb chepy, K KOTOPOW
OTHOCHTCS BOMPOC;

NOCTapanTECh YETKO MOHSATh, YErO MMEHHO U1 U3 KaKon cdepbl
XoueT rpaxaaHuH (GopMynupoBska 3anpoca);

noetopwute nouck HIMA, yuntbiBas cnoea-mapkepsb! n3 o6palleHns
¥ 3aMpoC rpaxiaHnHa;

paccTraBbre HangeHHble HITA B 3aBUCUMMOCTM OT MX FOPUOMYECKON
cunbl (€Cn Bbl HALLMM HECKOSBKO aKTOB, PErYIMPYIOLLMX HYXHbIN
BOMNPOC);

NPOBEPLTE, HE NPOTUBOPEYAT NN OPYr OPYry MO COA4EPXaHNIO
HanpgeHHble HIA;

ECnv Hy>XXHbI BOMPOC perynmpyroT HECKONBbKO
HenpoTtueopeyalmx gpyr gpyry HINA, npuMeHuTe cHavana
TOT, KOTOPbIN O6/180aET HAaUMEHbLLIEN KOPUONYECKOW CUTON

(B HeM BymeT Hanborblee KONMMYECTBO AeTanen no peleHuo
npoénembl).

BOCMOMb3YMTECH aHaNoOrmen 3akoHa 1 npaea, ecnu HeT HIA,
Ha OCHOBaHUK KOTOPOro MOXHO PELIMTb BOMNPOC rpaxaaHunHa
(cMoTpUTE OONONHUTENBHO 3akoHa «O NpaBOBbIX aKTax»).

13
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Kak paéoTtatb C HOPMaTUBHO-
npaBoBbiMu akTamu (HMA)?

JTio6aa HopMa Mpaea, KOTopas MCNONb3yeTcs A5 PeLleHns
BOMNPOCa 3as5BUTENS, COCTOUT U3 ABYX B3aMMOCBSA3aHHbIX
aneMeHToB — topuandeckoro ycnosus (ECJIN) u opuanyeckoro
nocnencteus (TO).

Mpumep: ECJIU rpaxgaHunH
NPEenoCTaBus B aAMUHUCTPATUBHBIN
OopraH BCce HeEO6XO4NMble

019 NOSTYYEHUS 3EMESTbHOTO
Y4aCTKa JOKYMEHTHI

(lopugnueckoe ycrnosue),

TO BEOOMCTBO NMPUHUMAET
peLleHne O ero BblaeneHmm
(lopuomyeckoe nocnencTeve).

[nga pelwenns npobénemsl 3aaBUTENS HEOOXOONUMO:

nccnegobBaTtb (baKTl/IL-IeCKVIe O6CTOSATENBCTBA OEeNa, BbISBUTb
BCe BaXHble OaHHbIe,

4ETKO MOHSTh, YTO MMEHHO XOYET MPaXaaHWH;
HanTn HINA, KOTOPbIN NO3BONSET PELLNTL YKa3aHHbIN BOMPOC;

BblOenuTb B HangeHHoM HIA Bce opuamnyeckume ycnosus,
KOTOPbIE OOSXKHbI 6biTh BbINOMHEHbI /1S PELIeHUs 3aMpocCa;

MOHATb, UTO UMEHHO O3Ha4aloT HalOeHHbIe topuanyeckne
ycnosua n rnpu Heo6xoOMMOCTH [Pa3bACHUTb UX 3aABUTESIO,



Mpumep: B 3akoHe «O paspelLeHnsx
Y yBEOOMSIEHNSAX» €CTb TePMUH
«KBaIMOUKALMOHHBbIE TPEOOBAHMSA.
OTO 1 ecTb topuanyeckoe ycnoene
LN5 BblOaun paspellerus. Nepen
NPVHSATUEM PELLEHUS
a0MWHUCTPATUBHbIN OpraH 0653aH
COCTaBUTb NepeyeHb HEOOXOONMbIX
KBaNMPUKaLMOHHbIX TPEGOBAHNA

M YETKO PACKPbITb UX COpoepPXaHne.

—> NPOBEPUTL, COOTBETCTBYIOT NI PaKTUYECKME O6CTOSTENLCTRA
KOHKPETHOrO fAena topuamnyeckmm ycnosusm na HINA;

—> YOOBMETBOPWTL UK OTKA3aTb B 3aMpOCe rpaxaaHuHy —
B 3aBMCMMOCTM OT TOrO, COOTBETCTBYIOT NN hakTUYeckme
O6CTOATENBCTBA FOPUONYECKNUM YCNOBUAM HOPMBI.

15



KoHcturyuus

[Mpwukasbl
MUHUCTPOB

PelweHns KOHCTUTYLMOHHOIO

Cypna v He yTpaTtusLumne

CUNy peLleHms

KOHCTMTyLI,l/IOHHOFO CoseTta

[TocTaHOBMEHUS
NpaBUTENbCTRA

[NpwKa3sbl NHbIX
LEHTPasbHbIX
OopraHos
UCMONHUTENBHON
BNacTy,
NOJYMHEHHbIX
NpPaBUTENBLCTBY

PaTnduumnpOoE
pecnyénmnkor
MexayHapo[,
LOrOBOPbI

BpeMeHHt
[NpaBuTen

BH/KGS"' MMEIoLLME

PelweHuns

MaC/MxaToB
[TocTaHc

aKnMaTC
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3aueM HYXHO
3acnywmpaHue?

BO—I'IepBbIX, OHO Heo6xoaMMOo AN nonyvyeHnsa Ot 3adaBuUTens
[OMNONHUTESNbHbIX CBEAEHUN, KOTOpPble NOHaZo6sTCS N NPUHATUA
3aKOHHOrO 1 O6OCHOBAHHOTO pPeLweHuns.

Bo-BTOpPELIX, 3TO BOZMOXHOCTbL B paMKax akTMBHOMO Auanora
06CyauTh C rpaxaaHMHOM NPEeAcTosLLee pelleHne ero Bonpoca.
foccnyxalleMy BO BpeMsi 6ecefibl He CreayeT OrpaHnUYMBaTLCS
CYXVM NepeckasoM 6yayLero afMUMHUCTPATUBHOIO aKTa.

3acnywmpaHue OOMKEH NPOBOANUTb COTPYAHUK 8AMUHUCTPATUBHOMO
opraHa, KOTOPbIM YNONHOMOYEH Ha U3AaHWe agMUHUCTPATUBHOIO
aKTa Unv NpoeefeHne npoLenypbl.

,U,OI'IyCTMMbIe ¢OprI 3acnymbaHus

COTPYLHUK aAMUHUCTPATUBHOMO OpraHa JIMYHO ObLLaeTCs
C rpaxaaHMHOM (HenoCpPEeaCTBEHHO B rOCyUpPEXaeH!M
UMW Ha TePPUTOPUN 3aSBUTENS);

CnyXallnin ceasbiBaeTcs C 3ageutenem yepes WhatsApp, ZOOM
NI MHBIE NPUNIOXEHUS, KOTOPBIE MOMYT O6ECNeUYnTb BO3MOXHOCTb
BbIPa3nTb CBOKO NMO3NLMIO agpecaTy agMaKTa;

KOHTaKT MeXay rpaxaaHMHOM 1 BeJOMCTBOM MPOUCXOAUT Yepes
SNEKTPOHHYIO MOUTY;

CINYXaLLWi He CBSA3bIBAETCA C rpaXdaHMHOM HaMpPaMyLo
N 3HAKOMUTCH C €ro MUCbMEHHO U3NOXEHHBIMU MbICTAMMU
no nosoay éyoyLero agMMHUCTPATUBHOMO akTa ONoCpenoBaHHO.



He cnepyert BCcerga npuriawaTth rpaxaaHnHa
B 8AMWUHUCTPATUBHBIA OpraH A4 3acnylumsanus. Jlydwe
BbI6pAaTh Hanéosiee ONTUMarbHbIN 19 HEro GopPMaT O6LLEHNS.

19
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Yto Heob6xoammo
chenatb nepepg

3acnywmpaHueM?

O3HaKOMWTb afpecaTa NPEONOXUTb 3asBUTENIO

W 3aMHTEPECOBAHHbIX JIWLL BbICKa3aTbCsl MO COAEPXaHUIO
(ecnu ecTb) ¢ NnpoekTom NPenBapUTENBHOIO PeLLeHUs
NPeaBapuUTENbHOIO PeLLEHNs B [paMKax 3aCIlyLLUMBAHMS.

NoO agMUHUCTPATUBHOMY Oeny —
€ro HyXHO NpPefoCTaBUTb
rpaxnaHuHy He No3gHee

4yeM 3a TPU Padounx OHS

O NPUHSATUS aKTa;

B xope 3acnylwmpaHus NposBRsSnTe opyxenoéune n oTKPbITOCTb,
LEMOHCTPUPYITE TOTOBHOCTb O6CYXOaTh NPOEKT GyayLLEero
aAMWHUCTPATUBHOIO aKTa, NMPUHUMaNTE BO BHUMaHWe

N YUUTbIBAMTE apryMEeHThl Yy4aCTHUKOB.

B kakux cnyJyasix cnegyeTt NpoBOAUTb
3acnywmpaHue?

OBA3ATEJIbHO nepep nspaHnem noéoro
06PEMEHSIOLLErO aAMUHUCTPATMBHOIO aKTa.
PaccMoTpeHne coobLeHnin, NPenioXeHnin, OTKIIMKOB
1 3aMpPOCOB OCYLLECTBNSETCS 6e3 3aCNyLUMBaHUS —

B nopsake ynpoLEeHHON agMUHUCTPATUBHON

npouenypbl.



3acnylwmBaHue TaKkxe
MOXHO He NPOoBOAMUTD,
ecnu:

—> NPUHUMAaETCS 6aroNPUATHBIA 8AMUHUCTPATUBHBIN aKT, KOTOPbIN
He 3aTparnBaeT npaea, CBOOOMbI M 3aKOHHbIE UHTEPECH! OPYIMUX NNLL;

He 3a6biBaitTe, UTO aMUHUCTPATUBHbIN
aKT MOXET 6bITb 6/1aronpPUATHbLIM

05 agpecaTta, HO O6PEMEHSIOLLNM
019 TPeTbero nmua (Hanpumep,
paspelleHne Ha CTPOUTENLCTBO).

B Takmx cnyyasx sacnylwimpaHme HyxHO
NPOBOONTb C YYaCTMEM rpaxdaH, Ybk
npaea MOTyT 6blTb OrPaHNYEHbI.

% ocyulecCTendeTcd MCnonHUTenbHoOEe Npon3BoaCTBO;

% 3aKOHHbIN CPOK AN OCYLLEeCTBeHNd aqMUHUCTPATUBHOM NPOLEenypbl
COCTaB/IgeT MEeHee Tpex OHelN;

—> NPWHSATb aAMUHUCTPATUBHBIN aKT TPeyeTCst HeMefJIeHHO —
01151 3aLlnTbl NpaB U CBOOOL rpaxaaH, O6LLECTBEHHbIX
NN rOCY0apCTBEHHbIX MHTEPECOB;

—> Ha 9TOM HaCTamMBaeT yYaCTHWK afMUHUCTPATUBHOM NPOLERYPb;

—> pelleHmre Mo aesy aBToMaTU3MPOBAHO U aAMUHUCTPAETUBHbIA OpraH,/
OOMKHOCTHOE NULO HEe HafeneHbl aOMUHUCTPATUBHbBIM YCMOTPEHMEM.

Mpw 3TOM Jaxe Npw HaMUYUK STUX UCKITKOYEHU MOXHO MPOBOAMTD
3acnyLimpaHue.

I'Ipm COCTaBJiIeHUN aAMUHNUCTPATUBHOIO akTa B HEM HY>XXHO
yKa3aTb MPU4YnHbI, MO KOTOPLIM 3achyLlnBaHne He NpoBOoaNI1IOCh.

OCHOBHbIE HOPMAaTUBHbLIE TDEGOBAHUS K 3aCYLUMBAHNKO CMOTPUTE
A nn. 4, 5u.1cT. 20; m ct. 73;

21



Yto cTouT cpoenatb
nocne 3acnywmbBaHusa?

) 7

COCTapbTE cooblmTe HanpaebTe
NPOTOKON rpaxaaHuHy, rpaxgaHuHy

B pa3yMHble Korga éynet KOMWIO MPOTOKOSA
CPOKM — rOTOB MPOTOKOT, MO SNEKTPOHHOWM
B DNEKTPOHHOWM, roe v B Kakne noyte unn Yyepes
pacneyaTaHHOW, CPOKM MOXHO MEeCCeHOXepbl,
NN PYKOMUCHOM 6YLET C HUM 3adukcrmporap
dopwme; O3HaKOMUTLCS; daKT oTNpPaBkKM.

NV 2 N

Y10 HEO6XOANMO BKJIHOUUTDL
B NPOTOKOJ1 3acnyLumBaHma?

MECTO W ATy PaCCMOTPEHUS afMUHUCTPATUBHOMO Lena, Bpems
Hayana 1 OKOHYaHWs 3aCnyLUMBaHWUS;

HavMeHOBaHWe afMUHUCTPATUBHOIO opraHa, Gbamunmnm
Y MHULManNbl BOMKHOCTHOrO NKLLA, CEKPEeTaps;

cBefieHns 06 y4aCTHUKE agMUHUCTPATUBHOM NpoLedypsl
v (Mn) MHOM NnLE, YYaCTBYIOLLIEM B 3aCTTyLIMBAHUM;

CyTb paccMaTpmMBaeMoro BOrnpoCa,

copepXaHne O6bSICHEHWI, BOMPOCOB M OTBETOB, BLICTYMEHU
YYaCTHUKOB.



9

9
9

JdononHutenbHoO pPeKoMeHayeM yKa3aTtb.:

Kakne TexHn4yeckune cpencrtba 6bINN NCMONB30BAHbI OJ1s1 CI)MKCGLI,VIVI
3acnywimeaHum4,

0aTy U BpeMd, Korga agpecat noJjiydmnn npoeKkT pelueHns
014 npenbapnTesibHOro O3HakoMJ1IeHNUS,

NPUYNHBbI OTCYTCTBUA aipoecaTta aKTa (eCJ'Il/I OHMU VISBeCTHbI).

Ecnu 3acnylwmeaHme 3anncbiBaeTCs Ha BUOEO, MOnyYnTe
MUCbMEHHOE COornacue Ha 3TO BO BPEMS NpoLeayps!.

OCHOBHbIE HOPMAaTKBHbIE TPEO6OBAaHNS K NPOOTOKOJ1Yy 3acCnyLnBaHUA
CMOTpUTE B

BaxHo: npoToKon 3acnyLMBaHUs
COCTaBNAETCS TONbKO B Criyyae
YCTHOIO OBLLEHMS C MPaxaaHNHOM.

Ecnu 3acnywimnBaHne COCTOSINOCH
yepes3 O6MeH OOKYyMEHTaMu,

nMcCbMaMm, TO MPOTOKON
He COoCTaBngeTCs.
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O6ocHoOBaHue
aAMUHUCTPATUBHOIO
aKTa HY)XXHO ans:

rcaxpgaHnHa — YTOObI
NOHATb NPOUYNHDI
NMOUHATOTO PEeLIEeHNS;

rocchyXxallero, KOTopbln
M3OaeT akT — YTOOb!
O6BSICHUTb peLleHne

N MUHUMN3NPOBATL
BEPOSTHOCTb €ro
06XanoBaHUS;

aAMUHUCTPATUBHOIO OpraHa,
B KOTOPOM padoTaeT
roccnyxalumm — ytoobel
chopMUpOBaTbL CTAGUIBHYIO
NPaKTUKY;

BbILLECTOSALLIErO OpraHa
UM NnLa — YTOoOhI
NPOKOHTPONNPOBATb;

aAMWHUCTPATMBHOIO Ccyda —
4TO6bl NPOBEPUTbL
3aKOHHOCTb aKTa.




Yrto Heo6x0aMMO yKa3aTb B O60CHOBaHUN?

HE ctout BkNntoyaTb B O60OCHOBaHME LabnoHHbIE Gpasbl,
abCTPaKkTHbIE BbICKa3blBaHWUS, CCbIfikn Ha HITA 6e3 neTanbHbIX
NOACHEHWM NO CyTW.

OCHOBHble HOpPMaTUBHbIE TPE6OBAHNS K OOOCHOBAHWNIO

aﬂMMHMCTﬁaTMBHOFOGKTa cMoTpuTe B ct. 80, 4. 3

JlononHuTenbHble PeKoMeHpaLmm

—> yunTbIBaNTE B O60CHOBAHUM BO3PACT, KBannukaLmio, chepy
OEATENBHOCTU M NPOYME XapaKTEPUCTMKM agpecaTa
aOMWHUCTPATUBHOIO aKTa;

— 06beM O60CHOBAHMUS 3aBUCHT OT BMAA 8AMUHUCTPATUBHOMO aKTa —
€CNN OH NPUHMMAETCS Ha OCHOBaHUN YCMOTREHMS, MOOKOMMEHTUPYNTE
B 060CHOBaHMK cobntogeHne TpedopaHnin [EUCZMONZMIFALILE

—> OTpasuTe B 0O60CHOBAHWUN aPryMEHTbI M OKa3aTeNbCTBa MPaXaaHHa;

O6BSICHUTE, KaKMe 13 HUX 1 noyemy 6bln NMPWHATbI OPraHOM, a Kakune
— HeT,

—> BKJIOUYUTE B O60CHOBaHWE NPOGEMHbIE, HEOOHO3HAUHbIE, CIIOXHbIE
0715 MOHMMaHWUS NOHATUA 1 TpeboeaHusa HIA; o6bacHNTE, Kak Bbl
NOHMMAaETEe UX KaK afMUHUCTPATUBHbIA OPraH;

—> cocTaBbTe 0O60CHOBaHUE C COBMIOAEHNEM CTUIMCTHKM, opdorpadum,
NOTUKN U3NOXEHMUS, NPUAEPXNBANTECH MOHATHOM CTPYKTYPbI.
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Kak o6ocHoBaTb
aAMUHUCTPATUBHbIN

aKT?

1 ONULLUTE CYLLECTBEHHbIE
daKTnyeckmne
o06CTOATENbCTBA OENA;

3 o6bACHUTE, MOYeMy
Bbl6paHHas HopMa npaea
nogoxoguT nof dakTmyeckme
o6CTOATENbCTBA OEN1a;

2 packpounTe cofepxaHme
NpPaBOBON HOPMbI, HA KOTOPOWM
OCHOB&aH aAMUHUCTPATUBHbI
aKT:

a) ykaxuTe HoOpMy, KoTopas
pa3peLlaeT NPUHATL
KOHKPETHOE pelleHmne;

6) packponTe ropuamyeckmne
yCoBws, JOMyCKaroLme
NPUMEHEHME 3TOR HOPMBI;

LI' cdopmynupyite
dUHAaNbHbBIN JOKYMEHT —
aOMUHUCTPATUBHbIN
aKT Ha Ka3axCKOoM
NI PYCCKOM A13blKax
(DononHUTensHO cMoTpuTe
3aKoHa
«O ga3blkax B Pecnyénuke
KasaxcTtaH»).
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MpuMepHasa cTpyKTypa agMUHUCTPATUBHOIO
aKkTa ¢ o60CcHOBaHMeM

BeopgHas yacTb

HanmMeHoBaHMe agMUHUCTPATUBHOIO OpraHa,
PUNO OTBETCTBEHHOIO COTPYOHMNKE, HOMEP Oena,
haTa NpuHATMS aKTa, agpecaT akTa 1 ero faHHble

Tema O yeM aMUHUCTPATUBHBIN aKT, U MO KaKOMy
noeofy OH m3aaetcd (mpenmer)

OébpalieHne ——— YBaxaeMblil/yBaxaemas...
K agpecarty
PesontotnueHoe OpHWM NpenoXeHneM B Havane TekcTa

npegnoxeHune chopMynupyiTe, Kakoe peLleHne NPUHSTO,
B OTHOLLEHWM KOTO, YTO UMEHHO MPELNUCaHO
WK paspeLleHo

MoTtuBupoBoYHas a) baKkTMyeckmne o6CToaTENbCTBA —

YyacTb CYLLECTBEHHbIE N5 NPUHATUS peLlueHns GaKTbl
W oKa3aTeNbCTBa (ONMLIUTE B XPOHONOMMUYECKOM
nopsake)

6) topuamMyeckoe MOTUBMPOBaHKE:

HOPMa, KOTOPAas YyNOSIHOMOUYMBAET Ha M3AAHNE aKTa;
HOPMa, KOTOpas NOATBEPXAAET KOMMETEHLMIO
BEOOMCTBA MO JaHHOMY BOMPOCY;

topugnyeckne yCnoeus ons akTa;

COOTBETCTBUE IOPUONYECKUX YCNIOBUN HOPMbI
dakTUYeCckmnM O6CTOATENBCTRBAM Oena

Cpoku, OTBETCTBEHHbIR rOCOPraH
1 ero MecToHaxoXaeHne, cnocoé nojaym

Xanoosl
PasbacHeHne ——— BwuayanbHO otgenuTte gpyr OT gpyra 3Tm 4acTtu
nopspka
o6XanoBaHus

Mopgnucob nuua,
KOTOpPOE NPUHANO0
peleHue

[oeenute NpuHATLIR aOMUHUCTPATUBHbBIM akT 0O agpecaTa
C coénofgeHnem Tpebosanuin ctaten 66, 81 AMMK.

27



[lns sameTok &







ABTOpbI:

MenbHrk PomaH Cepreesmy,

LOKTOP FOPUAONYECKNX HayK, MPOdECCOP, ANPEKTOP
Hay4YHOW LLIKOJIbl 84MUHUCTPATUBHOIO M HEMELLKOrO MpaBa
Magsut Narikbayev University;

AmMaHrenanH Anbek TeMypoBuy,
MarucTp npasa, CyAbsl CreLmnaIM3npoBaHHOro MEXKPaNOHHOMO
aOMUHUCTPATUBHOIO cyda ropoda ACTaHbl.

Mpw yyacTum cneayroLLmnX SKCrepToB U KOHCYIbTaHTOB:

LlamMLiumHypoBa CantaHat MypaToBHa,
noktop PhD, cyabsa cneumanmsnpoBaHHOMO MEXKPAMOHHOIO
aaMVHUCTPATMBHOrO cyaa ropoda AcTaHbl;

AxmeToB PycTtam [lacTaHOBWY,

GDL, pykoBoautesb YnpaBieHsi NPOeKTHOM paboThl B chepe
aOMUHUCTPATMBHOIO 3aKoHO4aTe IbCTBa [lenapTamMmeHTa
3aKkoHo4aTenbCcTBa MUHUCTEPCTBA OCTULLIMM Pecnybnmnkim
KazaxcTaH;

AbuiieB Magu KaHaToBuY,

HavyanbHUK yrpaBaeHs KoMmuTeTa no rnpaBoBOM CTaTUCTUKE
1 cneuyanbHbIM ydeTam FeHepasibHOM MPoKypaTypsbl
Pecnybvku KazaxcTaH.






\
AcTaHa 2024w



